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CLAIM/INCIDENT/CIRCUMSTANCE INFORMATION SHEET

This sheet is to be completed by an Applicant who has been involved in: a) any claim or suit in the past 5 years or b) who is aware of any incident or circumstance which may result in a claim. Please complete a separate sheet for each. Answer all questions fully. An Owner, Partner or Senior Officer must sign and date each sheet in addition to the application. 

1) Is this a: 
CLAIM 

INCIDENT 
CIRCUMSTANCE 
(CIRCLE ONE) 

2) Name of firm: 










3) Name(s) of individual(s) of firm involved in claim/incident/circumstance: 

4) Name of Claimant: 




5) Date of alleged claim/incident/circumstance: 

6) Date claim made (if applicable): 


7) Name of Insurer (if applicable): 

8) Present status of claim (if applicable): 
PENDING 
IN SUIT 
CLOSED (CIRCLE ONE) 

9) If closed: Total indemnity paid: _________________ Total expenses paid: ___________________ 

10) If pending: 

Amount asked in summons: _______________________________________ 

Claimant’s settlement demand: _____________________________________ 

Defendant’s settlement offer: _______________________________________ 

Insurer’s loss reserve: ____________________________________________ 

Expenses paid to date: ____________________________________________ 

11) Detailed description of claim/incident/circumstance: ______________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________

12) Allegations upon which the claim/incident/circumstance is based: ____________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

13) Actions taken to prevent a reoccurrence or similar claim/incident/circumstance: _________________________ 

___________________________________________________________________________________________ 

Signed: _______________________ Title: _________________________Date:___________________________
(Must be signed by an Owner, Partner or Senior Officer)


